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BACKGROUND



BACKGROUND

Association of Professional Social Workers and Development Practitioners
(APSWDP) aims at engaging students for internship and also for block fieldwork
from various sectors across the country and abroad with an objective to allow
young talent from reputed institutions to be associated with us to get engaged
in our professional network, learn professional values and practices with
mentors and professional experts associated with the association.

During COVID-19 Pandemic, the sudden nationwide lockdown has made life
standstill and worst hit, be it is livelihood or education. The pandemic has given
a thought to evolve an alternate mechanism to move on within the
environmental limitations and availability of resources. It has made to learn and
adopt available ICTs viz. virtual meetings, classes, and training which was a far
reality in a country like India.

During the pandemic, the Department of Social Work, Chaudhary Bansi Lal
University, Bhiwani approached the association to conduct virtual internships for
the Masters in Social Work (MSW) students due to lockdown and mentor them
on social work practices, skills and methods.

Keeping in view the pandemic in mind and the association's mandate, the
APSWDP decided to launch the Virtual Internship Programme for the first time
under the dynamic leadership of Dr. Sumit Arora, Hon. Director, Capacity
Building and Training.

An Internship Program  Structure of four weeks duration was developed, in
which 15 hours of virtual sessions and forty hours of weekly fieldwork activities
under the supervision of respective university supervisors were structured. The
internship course work was comprised of an Induction program, virtual technical
and transactional learning sessions, participation in panel discussions, virtual
and physical projects (depending on the nature of guidelines on movement by
state)  and digital field reports, etc. 
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OPENING  CEREMONY AND INAUGURAL   



Welcome Session: Mr. Hitesh Kumar Gulati, Hon. Director Administration and
Policy, APSWDP extended his gratitude to the Guest, Experts present, faculties,
and students from the Department of Social Work, Chaudhary Bansi Lal
University, Bhiwani, Haryana, and formally welcomed them. He further shared
that the kind of virtual internship program during the COVID 19 pandemic was
developed by the association at very short notice and request from Mr. Mool Raj
Verma, Assistant Professor, CBLU, Bhiwani.

OPENING  CEREMONY AND INAUGURAL   

Introductory Session: Dr. Sumit Arora,
Hon. Director Capacity Building and
Training, APSWDP  shared about the
conception of the APSWDP Virtual
Internship Programme especially for the
Masters of Social Work (MSW) students of
Department of Social Work, Chaudhary
Bansi Lal University, Bhiwani, Haryana.

He defined internship as “any official or formal program to provide practical
experience for beginners in an occupation or profession.” 

Dr. Geetika Malhotra and Mr. Mool Raj Verma, Faculties from Department of
Social Work, Chaudhary Bansi Lal University, Bhiwani, Haryana have shared about
the nature and background of MSW students in addition to their engagement in
community and organizational settings during their first-year course. Both of
them also stressed and directed students to adhere to the norms and
requirements of the university and APSWDP internship guidelines.
Inaugural Session: Mr. Vivek Trivedi, Founder APSWDP and globally known
Social Development Expert in the social work sector inaugurated the first Virtual
Internship Programme of APSWDP for the MSW students of CBLU, Bhiwani. He
appreciated the combined efforts of Mr. Mool Raj Verma, Dr. Geetika Malhotra,
and Mr. Jitender Lohia to work in coherence with the team of APSWDP in
finalizing the virtual internship program amid the COVID-19 Pandemic. He also
appreciated and admired the efforts of Dr. Sumit Arora for taking a lead in
devising the APSWDP Internship policy. He further shared that the most
important element of internships is that it integrates classroom knowledge and
theory with practical application and skills developed in professional or
community settings. It also brings a wealth of benefits to students, both while
completing a degree and when seeking a career path post-graduation.
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VIRTUAL TECHNICAL SESSIONS AND  
PANEL DISCUSSION  



Induction Session: In the Induction session,  Dr. Sumit Arora, Hon. Director
Capacity Building and Training, APSWDP, and Mr. Mool Raj Verma, Assistant
Professor, CBLU, Bhiwani during the induction session shared the structure of
the internship program with the students and guidelines in detail on General
Instructions to be followed, preparation, and drafting of reports. The following
instructions and suggestions were given to the students:-

VIRTUAL TECHNICAL SESSIONS AND  
PANEL DISCUSSION  

3. If an intern would like to practice primary methods of social work then they are
supposed to undertake case studies from their neighborhood/ immediate vicinity
keeping in view the COVID-19 pandemic guidelines issues by their respective
Areas/ States etc.
4. Interns can observe and follow the guidelines of the Government towards their
own personal safety. For example, observing social distancing, wearing 3 layered
masks, and using hand sanitizer/ washing hands with soap.  
5. In addition, if interns are facing any kind of problems in making the physical
visits in their vicinity, then they can plan the study through secondary sources by
accessing web-based available resources.
6. Interns are required to compile detailed studies of any eight organizations (2
every week) including 4 nationally known, 4 globally known including
(Government and Non-Government).
7. A short presentation on the respective topic has to be made by each intern on
any day fixed in consonance with the faculty members.
8. Upon successful completion of the 4 weeks internship course, APSWDP will
issue a certificate of internship to those who have ensured 100 percent
attendance throughout, duly verified by the respective faculty in charge.

1. Intern shall choose an area of social
work practices along with a choice of
method of social work to be practiced
during the internship. 
2. If an intern would like to carry an
empirical study then, s/he should plan a
topic of their study, universe of the
study and sample size in consultation
with their respective faculty in charge.  
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Transactional and Technical Sessions: APSWDP has planned various
Transactional and Technical Sessions on a diverse range of areas with respect to
the social work profession, social work skills, principles, methods of social work,
documentation, social leadership, stress management, and social work ethics by
the experts in the field of social development from government, non-
governement. The following transactional and technical sessions were planned:- 

Social Work as a Profession, Values & Ethics: Mr. Vivek Trivedi, Mr. Vivek

Trivedi, Founder, APSWDP and Alumni, UNITAR/CIFAL Jeju.

Ethical Principles/ Systematic Approach to Social Work Practice: Dr. Sumit

Arora, Director - Capacity Building & Training (Honorary), APSWDP

Skills of Professional Social Worker: Mr. Hitesh Kumar Gulati Director – Policy

& Administration (Honorary), APSWDP

Social Work Methods : Mr. Vivek Trivedi, Mr. Vivek Trivedi, Founder, APSWDP

and Alumni, UNITAR/CIFAL Jeju.

Session on UN Systems & Allied Developmental Agencies: Mr. Anshu Kumar,

Former Technical Advisor to UNDP & Member, APSWDP

Documentation and Report writing: Mr. Hitesh Kumar Gulati Director – Policy

& Administration (Honorary), APSWDP

Leadership Skills for Social Workers: Mr. Navneet, Founder, Indomitable

Wisdom LLP

Personality Development & Stress Management: Dr. B. S. Negi, HP University,

Shimla. 

Overview of Areas of Social Work: Mr. Vivek Trivedi, Founder, APSWDP and

Alumni, UNITAR/CIFAL Jeju.

Panel Discussion on UN 75 2020 and Beyond Shaping our Future

Individual Presentation on fieldwork report by students. 

1.

2.

3.

4.

5.

6.

7.

8.

9.

10.

11.
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VALEDICTORY SESSION



Valedictory Sessions: During the concluding and valedictory session, Dr. Sumit
Arora conducted and moderated an e-feedback session with the assistance of
Mr. Hitesh Kumar Gulati and Mr. Mool Raj Verma for understanding the learning
and grasping process and also to know about the structure and delivery of
internship course to gauze the gaps if any observed during the programme
delivery.

VALEDICTORY SESSION

In the end, all the students were awarded  an e-Certificate of Virtual Internship
along with complimentary APSWDP Student Membership for one year by Mr.
Vivek Trivedi, Founder APSWDP.
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GROUP PICTURE
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 PROGRAM STRUCTURE
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1. Interns will need a device such as a computer, a tablet or a smartphone with
internet access.
2. In order to reduce the chances of failures or freezes during the online sessions,
interns are advised not to download any files during the time of the session.
3. If using mobile phones, avoid taking calls as it may disconnect the online training
session. 
4. All applications must be closed so that it could not influence the connection
speed.
5. Do not disrupt the session by asking intermitting questions. In case of any query,
questions, suggestions, etc., the same to be posted in the chatbox. 
6. During the beginning of each session, all the participants will start their videos. At
the onset of the session, the video can be turned off by the participants. The
participants can put their still pictures on the screen (optional).
7. Mics will remain muted during the entire session unless the participants are
asked by the moderator to unmute their mics.    

Instructions for undertaking the assignments:

1. Intern to choose an area of social work practices along with a choice of method
of social work to be practiced during the internship. 
2. If an intern would like to carry an empirical study then, s/he should plan a topic
of their study, the universe of the study, and sample size in consultation with their
respective faculty in charge.  
3. If an intern would like to practice primary methods of social work then he/she is
supposed to undertake case studies from their neighborhood/ immediate vicinity
keeping in view the COVID-19 pandemic guidelines issues by their respective Areas/
States etc.  
4. Interns are advised to observe and follow the guidelines of the Government
towards their own personal safety. For example, observing social distancing,
wearing 3 layered masks, and using hand sanitizer/ washing hands with soap.  
5. In addition, if interns are facing any kind of problems in making the physical visits
in their vicinity, then they can plan the study through secondary sources by
accessing web-based available resources.
6. Interns are required to compile detailed studies of any eight organizations (2
every week) including 4 nationally known, 4 globally known including (Government
and Non-Government).
7. A short presentation on the respective topic has to be made by each intern on
any day fixed in consonance with the faculty members.
8. Upon successful completion of the 4 weeks internship course, APSWDP 
will issue a certificate of internship to those who have ensured 100 
percent attendance throughout, duly verified by the respective faculty in charge.

GENERAL INSTRUCTIONS TO ADHERE 
DURING THE INTERNSHIP
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Interns are required to submit the report to their respective faculty as per the
rules of the university. 
A soft copy of the report shall also be e-mailed to APSWDP at
apswdp@gmail.com by citing a subject as “internship_report_2020_name_roll
no”.

1.

2.

Reporting requirements:

Interns are required to observe the following instructions while preparing their
reports. 

A. Cover page 
B. Indexing 
C. Abbreviations
D. Induction meeting report 
E. Detailed report of eight organizations (maximum 2 pages each). 
F. Four case studies with respect to methods chosen by them (maximum 2
pages each including one picture each)
G. Four national/ state missions of the government to be studied by the
interns and the same are required to be documented (maximum 2 pages
each).
H. Two national-level policies related to environment/ poverty/ employment/
social welfare/ others are required to be studies by the interns and the same
to be documented (maximum 5 pages each).

3. It is mandatory for all the interns to study Niti aayog, its functions, roles,
programs, policies, structure, etc. In detail (maximum 10 pages). 
4. Interns must keep in mind while doing internet research that the contents
should not be copy paste and rather they should be developed in their own
language. 
5. Proper references should be done at the end of the report. 
6. A two-page summary on self-evaluation about the learnings of the entire
internship period at the end of the report.

GUIDELINES FOR FINAL SUBMISSION 
OF THE INTERNSHIP REPORT 
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PARTICIPATION AND 
E-FEEDBACK ANALYSIS
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PARTICIPATION AND ANALYSIS
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For any query, contact us

Post Box. 363, Post Office, Sec-11.D, Chandigarh-160011
Website: www.apswdp.org 

E-mail: apswdp@gmail.com,Phone: +91 7087060356

@apswdp @apswdp_india @apswdp_india@apswdp-india

THE EXPERT IN ANYTHING 
WAS ONCE A BEGINNER.


